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Payroll > Utilities > Pre-Edit Payroll Data

Complete this step for July contracts only at this time. Then, perform this step again in August for
August contracts.

❏ Under Pay Status, select Active.

❏ In the Pay Type field, select E Exclude Substitute.

❏ In the Pay Date field, select the first available pay date. (LEA's first pay date.)

❏ Click Execute. Review the report.

❏ Click OK. Repeat the process until all of the necessary errors are corrected.

https://help.ascendertx.com/test/business/doku.php/payroll/utilities/preeditpayrolldata
https://help.ascendertx.com/test/business/lib/exe/detail.php/general/step_18_first_py_of_sy_preedit_payroll_listing.png?id=general%3Ahumanresources%3Achecklists%3Ajune_firstpayrolloftheschoolyearchecklist%3Astep16
https://help.ascendertx.com/test/business/lib/exe/detail.php/general/step_18_first_py_of_sy_preedit_payroll_listing_report.png?id=general%3Ahumanresources%3Achecklists%3Ajune_firstpayrolloftheschoolyearchecklist%3Astep16
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