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Verify state leave codes

Payroll > Tables > District HR Options

Verify that the leave codes used by your LEA are accurate.

Leave Code for State Sick (old)
Leave Code for State Personal (current)

Verify that each employee has the appropriate leave code assigned to create the
required state personal leave for service records. If not, use the Payroll > Utilities > Mass
Update > Leave tab to add the leave code to employees.

https://help.ascendertx.com/test/business/doku.php/payroll/tables/districthroptions
https://help.ascendertx.com/test/business/lib/exe/detail.php/general/servicerecords_stateleavecodes.jpg?id=general%3Ahumanresources%3Achecklists%3Aservicerecordchecklist%3Astep1
https://help.ascendertx.com/test/business/doku.php/payroll/utilities/massupdate/leave
https://help.ascendertx.com/test/business/doku.php/payroll/utilities/massupdate/leave
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