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Position Management > Maintenance > PMIS Position Modify > Position Record

If necessary, update the Increase Eligible field to identify the employees who are eligible to receive
a salary increase for the new school year when running simulations. Only the employees with this
field selected will receive a salary increase.
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O Clear the Increase Eligible field for new employees who are not entitled to a salary increase.
Remember that the next year Position Management pay step reflects the same current year Position
Management pay step, and the step is increased in the salary simulations if the Increase Eligible
field is selected.

Position Management > Maintenance > PMIS Position Modify > Budget

If there are retirees who work in the LEA, confirm that the TRS Status field is set to 5 - Retired. If the
TRS status is incorrect, there is a possibility that the status will be incorrect (TRS-eligible) when the
employee is moved to the current year payroll.
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POSITIONRECORD  DISTRIBUTION  DATE  BUDGET h

Vacancy/Budget Information

Pay Grade: |30 |: Pay Step/State Step: Dwnﬁ{onuamm emp FTE:

Midpoint Base; | D - Midpoint | py,,c percent of Midpoint

Unemployment Eligible: FICAMedicare Eligible: [M - Subject to medicare v | TRS Status: ['J - Retired

Verify whether or not the New Employee field should be selected.
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