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Log on to the current year.

Payroll > Reports > User Created Reports

Generate a user-created report to identify the employees who begin their new contract in July. It is
possible that the employees are inactive in the current year, be sure that the Active Employees

Only field is not selected.

[ Save ] [ Delete ] [ ] Year: C
Report Template
] OPubtic [ R ] [ D
Report Title

Employee \lhr:]q Dflctive Employees Only I

D Employee Demographic
E"‘olc yee Nbr DS'.aff IDFSSN D Maiden Name D Emer Contact
| JTexas Unique Staff ID De‘\cu s Mumber D Former Prefix D Relationship

[JHame Prafic [O5treetP.0. Box [ Former First Name [ Emer Mates
I Z First Name I Dr‘u:—t D Former Middle Mame DC-:I‘ er Language D Emer Area Cd
[ JMiddle Name Ocity [OLocal Use 1 [J Emer Phane Nbr
| [#]Last Name | [Ostate [Local Use 2 [(JEmer Ext
[Jzeneration Ozie B [JEmait
|:|S-:-;. DZin:--ﬂ D DL State D Home Email
DD\JE Da‘-.cj' Country D DL Expir Date D Employee Notas

D Job Information

chs Code DPE-’D&‘T_ Assigned DEzilvRste D-C--.-e’: me Eligible

chs Descr DDEBE’:”EI‘: Dl—r.'.' Rate DC time Rate
Orrimary Jok [OPay Tyee [JMtr Days in Contract OPay Rate [OHeurs/Day
DPri"’ Campus DL’aLeu‘dar Code D Local Contract Days D Base Annual DTR& Position Cd

[:]Cm'..'a:: Total Dﬁ\:c'ua. Cd
[(Jcontact Balanca [ #ecrual Rate
[whelly Sep Amt [(JReg Hrs Worked

[:]L'cu‘tra:t Begin Dt
[(Jcontract End Dt
[Jrs in Carser Ladder

DCamsus Name
[OMbr Mon Contr
[Jrs of Job Expar

[ Mtor of Annual Pymis
[) Remaining Pymts
[) Wiy Hrs Sched

Di:sm Minimum Salary

[JTRS Year

[(Retires Exception

DDec: uction Cd D Employee Amt DE” ployer Amt D Remain Pymits D Refund DCa"e 125

D Emplr Contrib Factor

[ vistribation
Oeb cd [Jcee Type [JExtra Duty cd O waorkers' Comp [Oray Acty O Acet Amt Ocet Pet [JTRS Grant Cd OEspense 273
DFu nd F DCI:-jec: DSU‘J Object DDrga'- zation DF scal Year DPro;'sm Intent DE\'J Span DFu'o_ect Dretail
[centrit Acct Flg [Orest Pay

[ Deducticns

[ TEA Contrib Factor

Change

Frequency: 6

D Hispanic/Lating
De‘-."er can Indian
Dasian

D African American

D Workers" Comp Cd

D Workers” Comp Annual
Owerkers' Comp Remain
D Exempt Status

Dlr:r Pay Step

[Jvacant Pasition

O Prepare a list of new hires as a supplement to this list. Sort by the Payoff Date to verify that all
employees who have a June payoff date have the same date. For example, it is possible that an
employee has a payoff date that is a day before or after the actual June payoff date.

O Generate a user-created report again to verify that all of the data is accurate. Filter the report using

your LEA's June payoff date (YYYYMMDD).
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Sort/Filter

[ v [] Sort Criteria l

| - [z] Filter Criteria |

[ Add Critericn ] | Celete Selected

D Column Crperator Value Legical

0 o ez )

[ O ] [ Cancel

Print or save the report.
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