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Verify Extract IDs

Personnel > Reports > User Created Reports

If your LEA uses extract IDs to group employees for mass updates, generate a user-created report to
verify that extract IDs are correctly assigned to employees.

If extract IDs are missing or need to be changed, you can manually update individual employee
records using the Personnel > Maintenance > Employment Info page.

https://help.ascendertx.com/test/business/doku.php/personnel/reports/usercreatedreports/hrreport
https://help.ascendertx.com/test/business/doku.php/personnel/maintenance/employmentinfo
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