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Verify August EOY payroll accruals

This step applies to LEAs that included non-accrued employees in the EQY payroll accrual process.

O If ASCENDER is used for the EOY payroll accruals, verify that the accrual reversal process was
completed in September 2024.

Log on to Finance file ID 4.

File 1D: 4

Finance > Inquiry > General Ledger Inquiry > General Ledger Inquiry

File IDx: 4 Account Period: 08
Fund Fune Oy Saby Org S RRTLTTT - .. EEPEPPT
Accouns Cote (199 )1 (11 )1 (o200 )1 (o)t oot ()8 ()t )1 e | L ‘
-
Eat ey’ iz Favaras'
Type _Mumber Date Pat Fnar, Doscrpnon Apgeropriaton Encumbrance Expandture Baarcn
9% 1 &9 00 00Y 4 M ODD TEACHER SALARIES. GEN INSTRUCT
= Baganeng 000 0.00 000 -1

GJ MOVBU 09-01-2023 09 OPENBG ENTRY 416942 00 0.00

GJ  PS091S 09142023 09 SEP- PAYROLL ISTRBUTION MEIE

GJ  PEI01D 10113023 10 OCT - PAYROLL DESTRIBUTION 4263021

GJ  PEIIIE 1303 11 NOV - PAYROLL DISTREBUTION 36004

GJ  PEIIE 12132023 12 DEC - PAYROLL DISTRIBUTION 1374680

G4 PEONZ 01102024 01 JAN: PAYROLL DISTREBUTION 3617224

GJ  PEO21S 02132004 02 FEB- PAYROLL DISTRIBUTION 3758363

GJ  PEO3S 03122024 O3 MAR- PAYROLL DISTRIBUTION 3193785

GJ PS0415S 04122024 04 APR- PAYROLL DISTRIBUTION 3599512

GJ  PH0SIS 05102024 05 MAY - PAYROLL DISTREUTION 4181809

GJ PS04 06122004 06 JUN- PAYROLL DISTRIBUTION 14,408 72

GJ PSOMS 0722024  OF JUL - PAYROLL NSTRIBUTION 1451978

GJ  BNULL 0783024 OF AL - PAYROLL DISTRIBUTION 531342

GJ  PEOMS  OTB2024  OF JUL- PAYROLL ISTRIBUTION +7.420.00

GJ TCOWR 0182024 OF JUL- PAYROLL ISTRIBUTION -2.968.00

GJ  ACHAVA 07182024 07 JUL- PAYROLL DISTRIBUTION 5 N84

GJ  PEOTIS 08132024 08 JUL- PAYROLL ISTRIBUTION 13,109

Gl Poosie  Of14-0a04  OF AUG- PAYECHL DISTREUTION 487182

I GJ EOYACC 0821-204 08 AUG PAYROLL ACCRU DISTRIBUTI 4650114 I
Ending 418342 00 000 411.5/3.63 -5.368.37
-

e Type 199.11.6119 or 199.00.2161 in the Fund, Function, and Object Code fields.

e Leave all other fields masked (Xs).

e Click Retrieve.

 Verify that “Payroll Accrual” (or an LEA-defined description) with a positive expenditure
amount was posted (typically in August 2024).

Log on to Finance file ID C.
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File ID: C

Finance > Inquiry > General Ledger Inquiry > General Ledger Inquiry

GENERAL LEDGER INQUIRY GENERAL LEDGER ACCOUNT SUMMARY  EMPLOYEE DISTRIBUTION LIST INQUIRY OVER EXPENDED ACCOUNT SUMMARY

m Processad D Currant Pencd 9 m Mgt Priod: 10 m include soft encumbrances whan POs exist U Excluda Obgects 61X D imclude Enactive Acoounts)
Description
Show Datails  Report will display Transaction Details ’
O:—tru.:" @l‘v‘u'::' Hamea
Fund  Fumc Oy Soby  Org Prog

Acvount Code E {E‘! I E 1 DE .:- [B! E l [ — I [ [ ]

o9 <
Dubs Run: Dbal Trarsgctions for Expanditune ACoounts
Cnty Dist: 150 Pageciof 4
Processed [ Cureez (08) B nemt 10y B 188 11 6118 X X000 X XK X XX Fils I
Est Revenus’ [Ailzd Revenue’
Type Number Diats Par = Dsacription A Encumbrancs Expanditure Balarce
199 11 ENS 00 001 4 11000 SALARESTEACHERPROFESSIDNALS
~ Baginning o] Q00 (] Q00
Gl hiowEn) bl COE I ELT RS EED ng vl
I Gl REVACC 09052024 09 AUG PAYROLL ACCRU DISTRIEUT 51, 760,37
[CYR T Son- PR Lo U T H-WI
Gl P10 10 OCT - PAYROLL DISTRIBUTION 7400527
= Ending 255,562 00 00 55.500.08 535,961 54

e Type 199.11.6119 or 199.00.2161 in the Fund, Function, and Object Code fields.

e Leave all other fields masked (Xs).

e Click Retrieve.

 Verify that “August Payroll Accru” (or an LEA-defined description) reversal entry with a
negative expenditure amount was posted (typically in September 2024).

O If ASCENDER is not used for the EQY payroll accruals (days worked in August), there is no computer
journal entry. Verify that the manual JV entries were posted for EQY payroll accruals.

U If a reversal entry is not displayed, use the Payroll > Payroll Processing > EOY Payroll
Accruals page to complete the process.
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Year: € Frequency: &

ACCRUAL TABLE ~ DECREMENT  RUN CALCULATIONS  ACCRUAL REPORTS  CREATE GEMERAL JOURMAL  INTERFACETO FINANCE ~ POSTTOMASTER ~ REVERSAL FOR MON-ACCRUAL  MASS DELETE

Fila ICx Reversal interface Transaction Date: o5 07 2z
Accounting Period
& N N

() Porst to Current Acct Period: 10

() Post ta Next Acct Peniod: 11

Create Reversals

D F iRl B ) e 26 2124 O 26 A2 05 10-2024
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