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Verify August EOY payroll accruals

This step applies to LEAs that included non-accrued employees in the EQY payroll accrual process.

O If ASCENDER is used for the EOY payroll accruals, verify that the accrual reversal process was
completed in September 2025.

Log on to Finance file ID 5.

File ID: 5

Finance > Inquiry > General Ledger Inquiry > General Ledger Inquiry
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193 1 611900 001 5 11 Q00 SALARY

* Eginning 0.00 0.00 0.00 000
GJ  MOVBU 08012024 09 OPFENING ENTRY -56,604.00 0.00
GJ  PEHNE 08132024 09 SEP- PAYROLL ISTRIBUTION 4,589
GJ  PBI0IS 10152024 10 OCT - PAYROLL DISTRIBUTION 4,365 89
GJ PBING 11182024 11 MOV - PAYROLL DISTRIBUTION 4,065 89
GJ PEI213 1232024 12 DEC - PAYROLL DISTRIBUTION 438589
GJ PEOTIS 01153025 01 JAN - PAYROLL DISTRIBUTION 404191
GJ PEOZ14 02142025 02 FEE- PAYROLL INSTRIBUTION 4,365 88
GJ  PEO3M 03142025 03 MAR - PAYROLL DISTRIBUTION 4,065 90
GJ  PEOMIS (4162025 04 APR- PAYROLL DISTRIBUTION 4,355 88
GJ PEOSIS 05153025 05 MAY - PAYROLL DISTRIBUTION 4,355 90
GJ  PEDS1Z 06122026 06 JUN- PAYROLL DISTRIBUTION 4,65 88
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** Ending -56,604.00 0.00 56,457 44 14656

e Type 199.11.6119 or 199.00.2161 in the Fund, Function, and Object Code fields.

e Leave all other fields masked (Xs).

e Click Retrieve.

 Verify that “Payroll Accrual” (or an LEA-defined description) with a positive expenditure
amount was posted (typically in August 2025).
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Log on to Finance file ID C.

File ID: C

Finance > Inquiry > General Ledger Inquiry > General Ledger Inquiry
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e Type 199.11.6119 or 199.00.2161 in the Fund, Function, and Object Code fields.

e Leave all other fields masked (Xs).

e Click Retrieve.

 Verify that “August Payroll Accru” (or an LEA-defined description) reversal entry with a
negative expenditure amount was posted (typically in September 2025).

O If ASCENDER is not used for the EQY payroll accruals (days worked in August), there is no computer
journal entry. Verify that the manual JV entries were posted for EQY payroll accruals.

O If a reversal entry is not displayed, use the Payroll > Payroll Processing > EOY Payroll
Accruals page to complete the process.
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