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Human Resources > Next Year > Copy CYR Tables to NYR > Clear Next Year Tables
Log on to the current payroll frequency.
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If the next year payroll process was used last year and those records have yet to be cleared, use the
following steps to clear the records.

e Do not select the Clear EOY Accrual Data Only and Clear NY Payroll Budget Only fields.

* Move all of the tables from the right side of the page to the left side of the page.

e Click Execute. All existing employees are deleted from the next year payroll files and a clean
work file exists allow you to begin building next year data.

Note: All tables are cleared across all pay frequencies.

This process can be verified by logging on to the next year payroll frequency and running the Human
Resources > Reports > HR Reports > Personnel Reports > HRS1000 - Roster of Personnel Report for
active and inactive employees. The report results should return blank.

Verify August EQY Payroll Accruals
O If ASCENDER is used for the EQY payroll accruals, verify that the accrual reversal process was
completed in September 2025.

Log on to Finance file ID 5.
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File ID: 5

Finance > Inquiry > General Ledger Inquiry > General Ledger Inquiry

Fund  Func Sobj  Ohg  e-eecemweeeeeee--Prog
wx i

Oy Pl
Acoun cose: (1581 (1)1 @B |8 ot ()1 @01 @ @1 e [ Rem ]

Dests Rum: Devtasdl T ¥ =
Cority Dist: e Poge 1ol 65
Processed B Cument (08) B Moot (08) B T 11 G900 000 K 00 K 0 File I &
Est Reweniss/ L] Fionsinise’
Typs  Mursber Disbo Pat i Appropriaticn Exp
TEF 1 6N 00 00 5 11 Qo0 SMLARY
** Boginning 000 Q.00 000 [l ]
GJ MOVBU 09012024 09 OPENING ENTRY -56,604.00 000
G PEO9N3 0B-13-2024 09 SEP- PAYROLL DESTRIEUTION 4589
Gl PEIE 10152024 10 OOT - PAYROLL DISTRIBUTION 4 255 A5
GJ PEINE 11182024 11 MOV - PAYROLL DISTRIBUTION 4,365 89
G OPEINE 12132024 12 DEC- PAYROLL DISTRIBUTICN 438500
Gl PEOTIS 01152025 01 JAN - PAYROLL DISTRIBUTICN 40418
GJ  PEOZ14 02142025 0Z FEB- PAYROLL DISTRIBLITION 4,365 88
Gd PEOAT4 03-14-2025 03 MAR - PAYROLL DISTRIBUTION 4 265 90
Gl PEMIS  04-18-2025 04 APR- PAYROLL DISTRIBUTION 4,365 88
Gl PEOSIS 05152025 05 MAY - PAYROLL DISTRIBUTION 4,25590
Gd o PEOGIE 061220256 06 JUN- PAYROLL DISTRIBUTION 4 2R A8
Gl PEOVYS OF52025 07 JUL - PATROLL DISTRIBUITION 461589
Gl PEOE1S 08152025 08 AUG - PAYROLL DISTRIBUTION 4115492
[ coes_wawe e AuGoavou ACGh bisTieun |
= Ending 56, 604,00 000 5645744 -146 58

e Type 199.11.6119 or 199.00.2161 in the Fund, Function, and Object Code fields.

e Leave all other fields masked (Xs).

e Click Retrieve.

 Verify that “Payroll Accrual” (or an LEA-defined description) with a positive expenditure
amount was posted (typically in August 2025).

Log on to Finance file ID C.

File ID: C

Finance > Inquiry > General Ledger Inquiry > General Ledger Inquiry
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e Type 199.11.6119 or 199.00.2161 in the Fund, Function, and Object Code fields.

e Leave all other fields masked (Xs).

e Click Retrieve.

* Verify that “August Payroll Accru” (or an LEA-defined description) reversal entry with a
negative expenditure amount was posted (typically in September 2025).

O If ASCENDER is not used for the EQY payroll accruals (days worked in August), there is no computer
journal entry. Verify that the manual JV entries were posted for EQY payroll accruals.

O If a reversal entry is not displayed, use the Payroll > Payroll Processing > EOY Payroll
Accruals page to complete the process.
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