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This step applies to LEAs that do not accrue throughout the year.

O If ASCENDER is used for the EQY payroll accruals, verify that the accrual reversal process was
completed in September 2020. This process should have been interfaced to Finance in August 2020.

Skip this step if you did not use ASCENDER for the EQY payroll accruals (days worked in August).

Log on to Finance file ID 0.

Account Period: 08 Change |

Finance > Inquiry > General Ledger Inquiry > General Ledger Inquiry

Aart Pt 8
Fund  Fune Ot Lot Org e L. et L i J f 1
Retrigwe | Reset |
3 H i H H H H i i i | | 1}
Accoun Code: (198 )1 ()1 (mo | (o0 (oot 01 (RO1 (D1 (D JL .
Demtes Fum: vtz T ¥ fior Exy
Crity Dist: . Poge 1al 65
Processed B Cument (08) B Mot (08) B T 1 G119 MK 000 K 00 K X File I)- &
Esl Rewens il Fionvonuoe’
Type Murmbor [ Por i Appropriaticon Exp
T 1 EN9 00 0N NG SALARY
= Boginning 000 .00 000 Dy
Gl MOWVEL  09-01-2024 09 OPEMING ENTRY -56,604.00 000
GJ  PEON3 0-13-2024 09 SEP- PAYROLL DISTRIBUTION 4N589
Gl PGS 10-15-2024 10 OCT - PAYROLL CISTRIBUTION 4,365 89
Gl PE11E 11182024 11 MOV - PAYROLL DISTRIBUTION 4 365 B9
G OPEINE 12932024 12 DEC- PAYROLL DISTRIBUTION 436589
Gl PEOTIS 01152025 01 JAN - PAYROLL DISTRIBUTICN 419
Gl PEO214 02142025 02 FEB- PAYROLL DISTRIBLITION 436588
Gl P04 03-14-2025 03 MAR - PAYROLL DISTRIBLTION 4 265 90
GJ PEMIS (4162025 04 APR- PAYROLL DISTRIBUTION 436588
G PEOSIE  0S152025 05 MAY - PAYROLL DISTRIBUTION 4,365.90
Gl PRGOS 06122025 06 JUN - PAYROLL DISTRIBUTION 4 355 A8
Gl PEOTYS 0753025 07 JUL - FAYROLL DISTRIBUTION 461589
G PEEES  08-15-2035 08 ALG - PAYROLL DISTRIBUTION 411542
I Gl EOWACT  (08-31-2025 08 ALKG PAYROLL ACCHL DISTRIBLITI 4640 72
** Ending -5, 60400 000 56457 44 -146 56

e Type 199.11.6119 or 199.00.2161 in the Fund, Function, and Object Code fields.

e Leave all other fields masked (Xs).

e Click Retrieve.

 Verify that “Payroll Accrual” (or an LEA-defined description) with a positive expenditure
amount was posted (typically in August 2020).

Log on to Finance file ID C.

File ID: C
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Finance > Inquiry > General Ledger Inquiry > General Ledger Inquiry

ﬁ Inquiry = General Ledger Inguiry

GENERAL LEDGER IMGUIRY GEMERAL LEDGER ACCOUNT SUMMARY

EMPLOYEE DISTRIBUTION LIST INQUIRY OVER EXPEMDED ACCOUNT SUMMARY

7 Processed [7] Current Period: 09 (] Mest Period: 09

Include soft encumbrances when POs exist [_] Exclude Objects 613X

Dascription
Show Details  Report will display Transaction Details
III (D Reason &) Vendor Name
Fund Ewne OBy Sobj Org = 1 LT
sccaun cose: (138 )8 (¢ (E238 JgJom ) (oot ()4 (28 () ()
[hed i L
Dt Flian: Dewmd Transactons for Expenditure Accounts
Cnty Dist =D Page: 1of 4
Processed B Curent (08) B MNea (09) & 199 300 6119 200 X000 X XX X XX File ID:C
Est Reesf Rird Resd
Type MNumber [ Per F Thescripbion Appropriation E Expendrture Balance:
19 1 BN 00 01 Mo TEACHERS AND OTHER PROFESSIONL
= Baganning 0.00 0.00 0.00 000
GJ BUDGET 05.00.2030 0% OPENNGENTRY -1.565.435.00 .00
ne it =52 z LETRIE e jEE 221 £
GJ REVACC  08400.2020 0§ AUG PAYROLL ACCRU DISTRIERI -B5,153.75
PPEE By g ) : 1495385 21

e Type 199.11.6119 or 199.00.2161 in the Fund, Function, and Object Code fields.

¢ Leave all other fields masked (Xs).

e Click Retrieve.

* Verify that “August Payroll Accru” (or an LEA-defined description) with a negative
expenditure amount was posted (typically in September 2021).

O If ASCENDER is not used for the EQY payroll accruals (days worked in August), there is not a
computer journal entry. Verify that the manual JV entries were posted for EQY payroll accruals.

O If a reversal entry is not displayed, use the Payroll > Payroll Processing > EOY Payroll
Accruals page to complete the process.
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Year: € Frequency: &

ACCRUAL TABLE ~ DECREMENT  RUN CALCULATIONS  ACCRUAL REPORTS  CREATE GEMERAL JOURMAL  INTERFACETO FINANCE ~ POSTTOMASTER ~ REVERSAL FOR MON-ACCRUAL  MASS DELETE

Fila ICx Reversal interface Transaction Date: o5 07 2z
Accounting Period
& N N

() Porst to Current Acct Period: 10

() Post ta Next Acct Peniod: 11

D F iRl B ) e 26 2124 O 26 A2 05 10-2024
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