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Position Management > Reports > User Created Reports > PMIS Report

Generate a PMIS User Created Report to verify that the Increase Eligible field is selected for
applicable positions. It is possible that the field is not selected for new LEA employees from last year.

I I TIP: For 10- and 11-month employees, it is recommended to verify the Nbr Remain
&3 Payments field prior to calculating salaries.

O Select the following fields on the user-created report:

e First Name

Last Name

Position Nbr

Billet Nbr

Position Type
Increase Elig

Nbr Remain Payments

Reports > User Created Reports > PMIS Report S

][mwﬂl[ Delete | [ Rest |

eport Template
] “zulic | Retrieve || Directory |

PMIS Position/Tistribution Export Fle Auto Select Options
Emaloyes 1ﬁrl:! PMIS Positson Control ! PMIS Position Distribution

Position Nbr) i'
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TTIaE Contract Beg Date Day Empld F'c' Extra Duty Code Inactive Reason Code Oce Fay Type
* Posizion Nbr Cﬂ—rar End Daze Petof Year Supplernent Type ‘“Vacate Reason Suppl Recaloulate
o Eillgt Nbr Fayeff Date Fay Concept Supplernent Max Amt Pay Grade ign ;..‘ Dy For Sal Cales
Nbr Days OFf EEQC Code Ease Supgl On Dy Raze Pay Swep Ign Pc;‘r’r For 5al Calcs

! Pesition Type
i | At I-H:.fD";' Rate Workers' Comp Supplement Fay 1Time Fay Schedule

Position Status TRS Position Code Date Supplement 1Time FTE - Eguiv Units
Fosition School Year Mace Days Accep: Change Midpoint Base
Fraquency Macx Payrents Date Creste/Update Percent of Midpoint
Occ Employee Nbr Su p;ler'\zn: Artached Ovomn Hig Fg Date Fll Unemployment Elig Flag
- Job Code State Minirmurn Days Fill Position Resson FICA Elig
15t Pay Date Code Spvsr Position Nbr Date Criteria TRS Status Code
Erarace Calendar Code Spvar Bille: Mbr Date Authorization Budge: Amount
Ocx Pay Step Campus ID Supplement Extra Days Date Authorization End Budpe: Salary Override
Ocx Pay Schedule Dept Suppl to Pos Nbr Date Entry ActualBudget Ind
Stave Step Hrs Fer Day Suppl to Pos Billet Date Inactive Fay Type
CYR/NYR Flag job Code Function Ed Span Expernse 373
Pesition MNbr Ascourt Type Object Preject Detad Contrib Acct Flag
Billet Nbr Pay Activity Sub Dbject ACCowunt Armount
Fosition Type Workers' Comp Organization Account Percent
Distribution Segquence File ID Fiscal Year TRS Grant Code
Freguenty Furd Program Inten: Extra Duty Code

1
E ! First Name ! Middle Name ( ¥ Last Mame ) Generation |

O Click Create Report. The requested report is displayed. Use the sort/filter functionality to group
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the applicable data.

Note: Only positions with the Increase Elig field set to Y will receive a salary increase. The
number of remaining payments reflected on this report is the number of annual payments and
the number of remaining payments for the employee on the Payroll > Maintenance > Staff
Job/Pay Data > Job Info tab. Perform any position corrections prior to continuing the process.
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