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Payroll > Reports > Quarterly/Annual Reports > HRS5100 - W-2 Forms Report

U Set the Validation Rpt (V); W2 Forms - Copy A (A), Non-preprinted 3 Up (N); or
W2REPORT File (F) parameter to F (W2REPORT File) and enter the necessary parameter data.

(Quarterly(Annual Reports HRS55100 - W-2 Forms
HRESEOO0 - 941 Warksheet -
HRESS060 - TWIC Wage List ogd A
HRS5100 - W-2 Forms ¥

HRS5150 - FICA Annual Report = . .
SR Thicdl P DG Reoar Validation Rpt (V): W2 Forms - Copy A (A), Non-preprinted 3 Up (N): or W2ZREPORT File (F) |F I
For Tax Year > 2018, Include instructions [Y/N] or Print instructions anly ()

Final Run - Create W-2 Historical Record 7 [Y/N)
Sort by Alpha [A), SSN (S, or Pay Campus (C)
Tax Year (S488) 20%X

Select Frequencylies), or blank for ALL

aia

Select Pay Campusies). or blank for ALL

Select Employeeis). or blank for ALL

wae wem

Company Name [up to 57 characters) Company Mame
Company Strect (up to 22 characters) Company Street
Company Location Address (up to 22 characters) Company Location Addre)
Company City (up to 22 characters) Company City

Company State : (2 characters) Company State
Company Zip - $S8EE- 2088 78108-4444
Resubmit W2 Indicator (0] or (1)
Resubmit WFID sent by 554
Problem Motification Code (1) or (2)
Preparer Code (A). (L). (S). [P) or (O)
User ID {8 characters) Testlser
Contact Name (up to 27 characters) Contact Name
Contact Phone Mumber (B8E-B8N-REEH) 10-B856-5856
Contact Phone Extension (F8R25)
Contact E-mail (up to 40 characters) lcontact@info.com
Contact Fax (MEE-#48-B8R) 210-855-5555
Business Terminated? [YiN)

Kind of Employer (F)., (S). (T). {¥]. (N)

. i DA

Use Consent for Terminated Employees? (Y/N)

O Click Run Preview. Save the file as a .txt or .csv file. The following message is displayed:

(]

O Click OK to close the message. The W-2 Processing report is displayed.
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