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Complete the data fields under Warehouse Info:

Business

Field
Warehouse

Description

t &d rehouse ID.
If you select a specific warehouse ID using the drop-down field, the
Warehouse ID field is display only.

WHEhOYSE > Tables >

Description

i9hLf the warehouse. The description is required and can

WEreHsuses e

be a maximum of 25 characters.

Warehouse Campus
Cadhés page is used to est

Type the three-digit campus location of this warehouse within the district. If
dbtshatefaulsealuasferisantknaneh alisk.  dditteredtyfrgouatistindicate

Inv@ittoryeAtuyuattount
Cadesisition number and

Topeshalintieert doyaatoouaticalieasriya ppliessttich e idehtifiednd mehicbse.
Hhéappdeg e odere dasp asedtfor dhisncampakick  to select from a list.

Notes: The account code must be already established in the general
ledger before it can be entered.

DNS.:

You must be set up in Security Administration and Personnel, and have

Set warehouse optit

Add Add a warehouse |authorized accounts|in [RetiGedemiaistration, 5 record
~|Add - Click to clear all data for an Requisition |Tvpe the six-digit
Indicotrdae ARCEsERs Y ORlieRPoUNIRl Qrttons; | existing Nb.;I rgguisition nun?ber to
Nnew row. record he rt:i'rln\/nd if known
Extendpel-Cost Raundingezpeirchinfawed the extended amount to the huﬂéé%‘#n E@FH&%&‘VHSF
Clear account dat&SnAraREtYRS iteRs is multiplied by the unit pricg,fkrtenpdask Cost
Detail a new row. B@dpding;ignot selected, it is set to round to tepisnumeric values
Blind Warehous&formation|Eetett dfepyed warehouse uses blind receiving. |are entered, the field is
Recepdno Click to clegf Bind Warehouse Receiving is selected, thacuzerityiltedered or
Clear information|T&ERMESkYQ#HTJQ datie on the Recejig IR¥eA@VS TetheRagaititied
Vendor |information SSRIRY#eapE4. @ |warn|ng messa ﬁdﬁfﬂé?‘i@ﬂdf B aMa Rk BRRIVESHS

UVv<C<i LIIC arrourtic IC UCDLCU ID IIUL HCIICIQLCU

If Blind Warehouse Receiving is not selected, a warning message
indicating if the amount received is over the amount requested is
generated.

Allow Partial Receiving |Select to allow partial receiving per line item for a requisition on the

Receive Inventory Items page.

Print Extended Select if you want the extended description to be printed on the

Description purchase order forms.
Create Receiving Select to automatically create payable transactions on the Finance >
Payables Maintenance > Pending Payables page when using the receiving

feature.
If not selected, payable transactions are not created in Finance when
using the receiving feature.

Suspend Warehouse
Transactions

Select to suspend requisitions during a physical inventory so that items
and item records remain static.
Select this option before physical inventory is conducted.

Clear this option after the inventory has been completed.

Allow for Approval
Process (Warehouse
Requisition)

Select to allow warehouse requisitions to flow through the approval
process; otherwise, if not selected, the warehouse requisitions will
follow the regular requisition process.

Select to allow excess of the amount ordered to be received. If
selected, you must indicate the maximum percentage of overage in the
Percent of Items Over field.

Allow Receiving Overage

Percent of Items Over This field is only enabled if Allow Receiving Overage is selected.
Type the percentage of overage allowed to be received.
For example, if this field is set 100% and you ordered one item, you

can receive two items.
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Auto Assign Shipping

Order Number This field is selected by default and cannot be changed.

Next Available Shipping |Click to populate the next available shipping order number to be
Order Number assigned in the Next Available Shipping Order Number field, or
type the next available number.

Auto Assign Inventory Select to allow inventory item numbers to be automatically assigned.
Item Number Leave blank if using alphanumeric inventory item numbers on the
Warehouse > Maintenance > Inventory Maintenance page.

Next Available Inventory |If Auto Assign Inventory Item Number is selected, click to
Item Number automatically populate the next available number, or type the next
available number.

Click Save.

Other functions and features:

Delete|Delete the warehouse record.
Click to delete the selected warehouse record.
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