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District Administration

Core Collection: Class Roster Fall/Winter
Submission

The Class Roster Fall/Winter Submissions collect organization, staff identification and
demographics, class assignment, student identification and demographics, and class enroliment
data.

O Fall Class Roster

e As-Of-Date: September 29, 2023
e Submission Due Date: October 19, 2023
e Grades 01 - 12

0 Winter Class Roster

e As-Of-Date: February 23, 2024
e Submission Due Date: March 28, 2024
e Grades EE - 12

NOTE: Service ID restrictions for Summer PEIMS apply to this submission. (See PEIMS edit
30305-0004.)

New for 2023-2024 Class Roster Fall:
0 ADDED RULE 10020-0070: Campus data must be provided for each campus registered
with the TEA as an active instructional campus serving any of the grade levels “01"-“12".

OO REMOVED RULE 10020-0003: Campus data must be provided for each campus registered
with the TEA as an active instructional campus.

Campus data must be reported for each campus registered with the TEA as an active
instructional campus.

New for 2023-2024 Class Roster Winter:
O RULE: For a student school association being reported for the Charter School Waitlist
collection, ENTRY-GRADE-LEVEL-TYPE must not be blank.

/> IMPORTANT: Each LEA will have unique situations. Some of the dates, images, and
! . examples provided in this document are for informational and instructional purposes
only and may not completely represent your LEA's process.
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Prerequisites

 Verify that all roles and users are correct in Security Administration.
e Verify Service IDs - Grade Reporting > Reports > Grade Reporting Reports > Master Schedules
> SGR0220 - Invalid Service ID

I. Verify Data in ASCENDER

Verify data for each element on the following pages and reports. It is suggested that you run
reports first, and then use the maintenance pages to update data where needed.

Hard-coded elements:

The following element is hard-coded in the software. Hard coded values are built into the program,
are the same each time they are extracted, and cannot be changed by the user.

O CourseldentificationSystem (E3075) (Code table: C350) is the system that is used to identify the

organization of subject matter and related learning experiences provided for the instruction of
students. This is hard coded in the program as “State Course Code.”

Reports

e Personnel

O Teacher Incentive Allotment Designation codes and descriptions can be verified by
running the following report:

Personnel > Reports > Personnel Reports
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csv ] | Clear Opticns

HRS1750 - Teachsr Incentive Allotrment Detignation Report

FEIGANLGN MO

Sort by Alpha (A), Pay Campus (C), Primary Campus [P)

Pay Status Active (A). Inactive (1), or blank for ALL
Pay Type 1-4, Exclude Sulbs (E), or blank for ALL
Select Pay Campusies). or blank for ALL

Select Primary Campus(es), or blank for ALL

Parameter Description Valus

b e M o e e o
wee men mes wes

Select Employes|s), or blank for ALL
Select Frequency
Date Run:  11-18-2021 252 PM Teacher Incentive Allotment Designation Report Program: HRS17S0
Cnby Dist:  564-584 TEXASISD Page: 1 of 1
Emg Nbr Employoe Name Pay Frequency
TlA Designation Cd
Toial Employeses. for District: Nbr Actvee: O Mbr nactive: 0O

The following element from the StaffExtension complex type are included in the Class
Roster Winter submission ONLY:

Reported Elements from Personnel Reports:

Element

Code Table

Data Element

ASCENDER Name

E1722

C322

TeacherincentiveAllotmentDesignation|—-

NOTE: The expectation for State Reporting is if a staff member is listed as an instructor,
they are teaching a course. Since these instructors do not have any sections, they do
not extract.
To get them to extract, the staff member needs to be deleted from the Grade reporting
> Maintenance > Master Schedule > Campus Schedule > Instructor tab.

O Staff data can be verified by running the following report:
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NOTE: For a more accurate list of active employees, run the report from Payroll >
Reports > User Created Reports.

Personnel > Reports > User Created Reports

Raport Templats
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The following elements from the StaffExtension complex type are included in the Class
Roster Fall and Winter submission:

Under Employee Demographic:

o Texas Unique Staff ID

First Name, Middle Name, Last Name, Generation

o Sex

o DOB

Staff ID/SSN

Hispanic/Latino

American Indian, Asian, African American, Pacific Islander, White

[¢]

[¢]

[¢]

[¢]
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Under Employment:

o Highest Degree Achieved
o Yrs Prior Teaching
o Creditable Year of Service

e Student

O Student data can be verified by running the following reports:

For verifying data in CLS2-100-001 Student Class Roster:

o Grade Reporting > Reports > Grade Reporting Reports > Instructors >
SGR0900 - Class Rolls (Student Grade Information)

o Grade Reporting > Reports > Grade Reporting Reports > Student
Schedules > SGR0000 - Student Course Enrollment Listing

o Registration > Reports > Registration Reports > Student > SRG0400 -
Student Information Sheets

For verifying data in CLS2-100-002 Student Class Schedule:

o Grade Reporting > Reports > Grade Reporting Reports > Student
Schedules > SGR2055 - Student Schedules

For verifying data in CLS2-100-003 Staff Class Assignment:

o Grade Reporting > Reports > Grade Reporting Reports > Instructors >
SGR2550 - Teaching Assignments

o Grade Reporting > Reports > Grade Reporting Reports > Master
Schedules > SGR0130 - Master Sched Section and Grd Rpting Info

For verifying data in CLS2-100-004 Teacher Class Summary:

o Grade Reporting > Reports > Grade Reporting Reports > Instructors >
SGR0350 - Student Counts by Teacher

For verifying data in CLS2-100-005 Staff Roster:

o Grade Reporting > Reports > Grade Reporting Reports > Instructors >
SGRO0140 - Instructor List (Grd Rpting)

For verifying student demographic data:

o Registration > Reports > Create Registration Report
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Grade Reporting

e Grade Reporting > Maintenance > Master Schedule > District Schedule

Save
AVAILABLE COURSES
[:- glish “ e v] l Retrieve Stds-Based Crs Setup
c Sarvh Service
Del Details Title 0 D
Humbcr Hamg Description
o o 0810  ENGLISHGRS ELALREAD 03200510  ELAREADG
o 1 ENGLISH GR & H ELABREAD 03200510  ELAREADE
o] 0612 EMGLISH GR & GT ELALREAD 03200510  ELAREADG
o ENGLISH GR 6 IS ELASREAD 03200510 ELAREAD 6
o] 0614 EMGLISH GR BALT ELALREAD 03200510 ELAREADG
o] ENGLISH GR 7 ELASREAD 03200520  ELA/READ7
o] orLL ENGLISHGR 7 H ELAAREAD 03200520  ELA/READT
o] 071 ENGLISH GR 7 GT ELASREAD 032 ELA/READT
2] o o713 ENGLISHGR 7 IS ELASREAD 03200520  ELA/READT
o] 0714 ENGLISH GR 7AL ELASREAD 03200620  ELA/EAD7?
& o] 0810 ENGLISH GR 8 ELASREAD 03200530  ELA/READE
oCrboe (0610 (EncusrcRe ) Abbrev Name Service D
. - — Exclude from
Mo Sam etoockise (] rescherportt
Grace Reporting Course Codes and Credits Elem/Misc
@ O w ()
Spec O duLeig [

Graded
Crs

Hbe Textbook E::;fc Sif
Sem e TeacherPortal Ped
2 Incl Both(Att Grds) )
ncl Bothi At Grds) O
2 Incl Bath (At Grds) 0
2 ncl Both(Att Grds) (]
2 Incl Both|Att Grels) ]
2 ncl Both[Att Grds) O
2 Incl Both{Att Grds) ]
2 Incl Both|Att Gras) O
2 Inct Both(Att Grds) O
2 Incl Both(Att Grds) O
2 Incl Both(Att Grds) O -

Rows: 39

[03200510____ )3 ELAREADE GradedCrs
nel Bothjast Grels)

The following elements from the StaffResponsibilitiesExtension complex type are included
in the Class Roster Fall and Winter submission:

Reported Elements from Course:

Element Code Table Data Element ASCENDER Name
E3071 —- CourseCode Service ID
E0948 Cl135 CourseSequence Crs Seq

e Grade Reporting > Maintenance > Master Schedule > Campus Schedule > Course
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COURSE SELECTION ~ COURSE  SECTION  INSTRUCTOR  COPY COURSE SECTION
[eng ) [Tn v Retreve
Service hibr Grd
3 T
Details E&s.us Tite chc 0 of ::u'ﬁ laC-ru Rstretn Fextbook
Lo Description Sem Addl
o 1200 EMGLSH2 03220200 ENG 2 2 |
o 130 SLISH 2 NG 3 1
o 9100 NG 1 O
o NG 2 |
o 9300 NG 3 O
o 9400 WG4 |
Service ID:  [032
Pacec: [N | [ I
Onoong Grage Aeporting Course Coges and Cresity Elem/Mizg
Exel Cor [El| ses: [1.07] 1] ¢
= e (] ] ]
¥ — p—s —
F s [ E ] H | G
. [ENGL | Spcech m ]

tudent Informat School Year: 2021-2022
Pregrid Pregrid Exclude
Grd A Creded bz

Rstrctn  Grd Rsar e txGradeBock
| Incl Both{Att/Grds)
@ .
(5
[
[
[

Pregrid Grd Restr:

=)

Exclude from txGradebool:

PERAS
CTE Hrs: 1 it Wegt
Pop Srak

HEGA

Class Type Gt [01 ] A Tabl
Role I [oar]
€rs Seq ]

The following elements from the CourseOffering complex type are included in the Class
Roster Fall and Winter submission:

Reported Elements from Course:

Element

Code Table

Data Element

ASCENDER Name

E1194

LocalCourseCode

Crs Nbr

e Grade Reporting > Maintenance > Master Schedule > Campus Schedule > Section
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COURSESELECTION ~ COURSE  SECTION  INSTRUCTOR  COPY COURSE SECTION
(1436 ENGLISH 4 ] (Titte ~] %
Non
Max Stu Enroll Stu W/D Stu Enroll Stu W/D Multi Sve Incl UIL Dst Campus
Del Details Course Title Sec Seats Sem 1 Sem 1 Sem 2 Sem 2 Ind Elig Lock Lmg Based
juj 0 0914  ENGLISH 4 ALT 10 o010 2 0 2 0 O N O 00
o] 0914 EMGLISH 4 ALT 11 010 5 2 5 1 O O o0
o 0914 ENGLISH 4 ALT 12 010 1 2 1 0 O N O 00
[e] 0914 EMGLISH 4 ALT 50 010 1 0 1 0 O N O o0
0 0914  ENGLISH 4 ALT 51 010 0 0 0 0 O N O o0
0 0914 ENGLISH 4 ALT 60 010 0 1 0 0 O O 00 -
. 13 [»]) [Last Add

=> Crshbr. 0914

Ji [EMGUSH 4 AT

] sweiD: (03220400

] MultiSveind: (] Lock: (] Include UILElig: (N___]fw)

Section Information

Sped Stu Age: ~
Pop Srvdt: )=
Instruct Sett: C]
Class Type: :] v

High Qual Pk Prog: ||
PK Sch Type: =

Include WD Meeting Times:

s e
Wks/Mnth: :]:'
PKCumetz | ¥

C o=

Home Room Ind: E]

Stu Instr:

Section: Max Seats: Enrolled Students Sem 1 Sem 2 E] Non Campus Based: - Dst Ling: E'

Restrictions Course Codes and Credits District Information

Type Rstretn: :]Z' Dual Crdt: :]I'Z Crs Seq

LS G =R = e - R SV
B - DY T e

Pop Srvdk:

Grade Rstretn v+

Y

[

U

SpeciatConsic ™[ J®)  PelelD:
(" Child Care Partnership | College Credit Hrs o S
sem1: [0 onsamps: (]

Delete  Operstion Number

sem2:[0 |

OnRamps:

Campus Information

GradPlanUse: [ | Class Type
Special Consic: [ ] CPR:

rel UIL Elig:

] exemem par Gender Rstretr: [

[E_] selfPaced:

AEE O

O

Speech

Grade Ristretn: | Rsven Addt [_]

Add

Sem Days

o 59 @

Per Begin  Per End Room

Time Begin  Time End Lekout Instr 1D Instructor Class Role Role ID
(O (O O0sE . )@« @

CTE Entry Date Withdraw Date  ADSY

0 @zzw) 1 O

The following elements from the SectionExtension and
TeacherSectionAssociationExtension and StudentSectionAssociation complex types are
included in the Class Roster Fall and Winter submission:

Reported Elements from Section:

Element

Code Table

Data Element

ASCENDER Name

E1194

LocalCourseCode

Crs Nbr

E1056

Sectionldentifier

Crs Nbr, Section, Sem

E1072

NonCampusBasedInstruction

Non-Campus Based

E0948

CourseSequence

Crs Seq

E1454

ClassroomPosition

Class Role

E3010

BeginDate

Entry Date

E3020

EndDate

Withdraw Date

Registration

e Registration > Maintenance > Student Enroliment > Demol
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e
STUDENT: (300203 : ABUNDIS, CECILIA MICHAEL ) TEXASUNIQUE STU ID: (2470861283 ) Retrieve |:
e

DEMO1  DEMO2Z  DEMO3  GRADUATION ATRISK  CONTACT  WIRENROLL SPECED T BIUESL TMElI PRS  LOCALPROGRAMS PK ENROLL FORMS
Demographic Information
Gragee 11 - Track 00 |2  orig Enery[08-16-202 yLnkgSmFEd |
Name:[CECILLA | CT= ) [ ]

First Middle Gen [n—

«d) ssn a2 50 | PriorS5M{ 423333400 | TexasUnique Student ID: 2470861263 | Medicaid Elighs 0 Medesa”

e R e Qo —
WhiteJ)  BlackAfrican Americarc[[]  Asiarc[T)  American Indian/ Alas unNamD Hawaian/Pacific tst (]
Prons [ Acdress Attendance Zones
AdcfTet Resc( )% Phone Nor(555) (507.7839 ) - Cell P N ) Emia| ) Campus  FromGrdbwl  TheuGrd Ll

Num Stret State  Dp

=i ) S—
Student Indicators
e cose [
ancose (@ s

Campus 1D Resid |:] Child Find: SPP1.11
Active C 1 - Active Cnilg Fing. SPPA1-12:

As of Status Last Friday October:
s of Status Last Day Envollment:

Economic Disadvantage Foster Care Military Connected
Delete  Descriptor  Begin Date End Date Delete  Descripter  Bagin Date End Date Delete  Descripter  Begin Date End Date

The following elements from the StudentExtension and
StudentSchoolAssociationExtension complex types are included in the Class Roster Fall
and Winter submission:

Reported Elements from Demol:

Element|Code Table |Data Element ASCENDER Name

E0923 |—- LocalStudentld —

E1523 |—- StudentUniqueld Texas Unique Student

E1517 |C050 EntryGradelLevel Grade Grade
EQ703 |—- FirstName Name - First

E0704 |—- MiddleName Name - Middle

EO705 |—- LastSurname Name - Last

EO001 |—- Studentld SSN

E0004 |CO13 Sex Sex

E0006 |—- BirthDate DOB

E1064 |—- HispanicLatinoEthnicity Hispanic/Latino

E3050 |C304 Race White

E3050 |C304 Race Black/African American

E3050 |C304 Race Asian

E3050 |C304 Race American Indian/ Alaskan Native
E3050 |C304 Race Hawaiian/Pacific Isl
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Element|Code Table |[Data Element ASCENDER Name
E0266 |—- Schoolld Camp ID Resid
Personnel

e Personnel > Maintenance > Staff Demo > Demographic Information

DEMOGRAPHIC INFORMATION CREDENTIALS VERIFICATION INSURANCE SERVICE RECORD RESPONSIBILITY
(ug.L () (oo ) ) Gow ) 9 | )
[ ) ) )
First Meadle La Generation
Addresses
G ) ([cmseeuer ] (o] [asoc ] &= 2 N IS R I I
( ) ] ) [ ] 2 I I R
( I ) [ J
3
sut V) Deese O .0
Hispaniclatine [ Asmerican Indisn Alaskan Native [] Native Hawaian Pac fic tstancer (]
B O e @
Black African Amer (]

The following elements from the StaffExtension and TeacherSectionAssociationExtension
complex types are included in the Class Roster Fall and Winter submission:

Reported Elements from Demographic Information:

Element|Code Table Data Element ASCENDER Name
E1524 |—- StaffUniqueld Texas Unique Staff ID
EO505 |—- Staffld Staff ID/SSN

EQ703 |—- FirstName Name - First

EQO704 |—- MiddleName Name - Middle

EO705 |—- LastSurname Name - Last

E0706 |CO12 GenerationCode Legal - Generation
EO004 |CO13 Sex Sex

E0006 |—- BirthDate DOB

E1064 |—- HispanicLatinoEthnicityHispanic/Latino
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Element|Code Table Data Element ASCENDER Name

E3050 |C304 Race Amgrican Indian Alaskan
Native

E3050 |C304 Race Asian

E3050 |C304 Race Black African American

E3050 |C304 Race Hawaiian Pacific Islander

E3050 |C304 Race White

e Personnel > Maintenance > Staff Demo > Credentials

DEMOGRAPMIC INFORMATION  CREDENTIALS  VERSFIGATION  INSURANCE  SERVICERECORD  RESPOMSETY
Educaton
- bieer e
8 [ Ji | [Baieets ]
Ji | O B =
Corvficaton
.- - Soodity Toachng ExCET b
Belets Lot gl o D e et Dute Exsing T e
B | al | ) EEmmm)t | | W e O

Teacher Icentwe Allotrment Oeugrabon

Deiete

The following elements from the StaffExtension complex type are included in the Class

Roster Winter submission:

Reported Elements from Credentials:

Element|Code Data Element ASCENDER Name
Table
E1722 |C322 TeacherIncentiveAllotmentDesignation Tea;her I.ncentlve Allotment
Designation

e Personnel > Maintenance > Staff Demo > Responsibility
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O

Staff Service:
Pop Served:

Delete  Details

EIMS Cox

des: 2024

DEMOGRAPHIC INFORMATION ~ CREDENTIALS  VERIFICATION

(

INSURANCE ~ SERVICERECORD  RESPONSIBILITY

Year Campus Role 1D Service ID Class 1D Grade Level

oo

Role ID / Staff Classification: (087 Teacher

(

C——)

e —)

Classroom Position

Local Course Code:

TS e —

|

v ]  Session Name: (

]i  BeginDate

]i  EndDate
EScrssa [Eooot Ot Emploves
Monthiy Minutess |

ot susns —
G ot E—)
Service ID: (

PE Infio:

Days Wi 1: vinwiz: (0 _)

Days Wk 2: Mnwiz[_ o)

o (5 sz (o)

Davs Wi (3] mimwia:[ 0 )

NOTE: If a person is listed as an Instructor, it is considered they are teaching a course.
The instructor can be listed in Personnel or in Grade Reporting, but not in both
applications. The instructor must be deleted from Grade Reporting > Maintenance >
Master Schedule > Campus Schedule > Instructor if they do not have any sections
assigned to them.

The following elements from the TeacherSchoolAssociation complex type are included in
the Class Roster Winter submission:

Reported Elements from TeacherSchoolAssociation:

Element Code Table Data Element ASCENDER Name
E1524 —- StaffUniqueld Role ID/Staff Classification
E0266 — Schoolld Campus

e Personnel > Maintenance > Employment Info
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Employse: (001720 BROWN, BELNDS

EMPLOYMENT INFO

et Dates

Original Emp Diste:

Termination Date:

Percert Day Employed

Latest Au-Employ Oste: (5757 7003)

)

a
=3

) [ e [ e ]
Employed
Employment Types Retires Information
TC— ¥
— 4
© 0 ad
(] u}
s D

The following elements from the StaffExtension complex type are included in the Class
Roster Fall and Winter submission:

Reported Elements from Employment Info:

Element|Code Data Element ASCENDER Name
Table
EO730 |CO15 HighestCompletedLevelOfEducation Highest Degree
E1377 |—- TotalYearsPriorTeachingExperience ig’?arls Experience (Professional) -
E1721 |—- CreditableYearOfService Creditable Year of Service
E1073 |C181 StaffType —

e Personnel > Utilities > Mass Update > Employee
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EMPLOYEE

Update Experience

[ Total iProf) Experience

Moty |

Area Code

The following elements from the StaffExtension complex type are included in the Class

Roster Winter submission:

Reported Elements from Employee:

Element|/Code Table

Data Element ASCENDER Name

E1721

CreditableYearOfService|Creditable Year of Service

Payroll

e Payroll > Maintenance > Staff Job/Pay Data > Job Info

2026/02/04 11:55 14

Core Collection: Class Roster Winter Submission



https://help.ascendertx.com/test/districtadmin/lib/exe/detail.php/images/screenshots/asc_cr_winter_utilities_massupdate_employee_credyrserv.png?id=academy%3Adistrict_admin_classroom_roster

District Administration

PAY INFO JOB INFO DISTRIBUTIONS DEDUCTIONS LEAVE BALANCE

Delete  Selected Job Code Brimary 3% Assigned Eay Tyre
@ je) [TCHR - TEACHER E 100% Contracted employee
Rows: 1 o Add

Pay Step Sched 7w Max Days Hrs Per Day: Incr Pay Step
Pymts — Remaining Pymts Concept  Use hourly/daily rate table
oncef Use hourly/daily rate tabl

Base Annual

(187 Valid basic days in contract v}

Daily Rate: Contract Total: # of Days Empld B # Days Off Vacant Job r]
Pay Rate: 3989.67 =  Contract Total 47 B76.00 # Annual Pymts: 12 :
Reg Hrs Worked OVTM Elig: D OVTM Rate :| Hrly Rate: E Exempt Status

State Info

State Step: @ Yesin Carcer Ladder:  []  TRS Year (:Ii‘_- Member Pos:  [02 Teacher. Librarian y 0.00
State Min - n 183 004 X G (g7 | Retiree 1
— Assigned Empld — Exception [ ¥

The following element from the StaffExtension complex type is included in the Class
Roster Fall and Winter submission:

Reported Elements from Job Info:

Element Code Table Data Element ASCENDER Name

E1073 C181 StaffType Pay Type

District Administration

e District Administration > Maintenance > Non-Employee
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NON-EMPLOYEE

Employes MNbr ['_' 17499 I Nama |-_','-|—'.‘L','. YOLAMDA I [ ” ] [
Mame
Employes Nbr 017498 Mame  (Mrs. w) [f.;\_;.r;u.x ] [ I |,_ ] I v |
First Midd t Ger
MoxEm )
Job Code l-_".*'ﬁ'_l UNDEFINED J H

Highly Qualified: D

Instructional Staff

Local Use

Date of Birth
Races

{15 P D
Jays Employ
Total Years:
Distri

= tof D

! t Deg

The following element from the StaffExtension complex type is included in the Fall and
Winter Class Roster submissions:

Reported Elements from Non-

Employee:

Element Code Table

Data Element

ASCENDER Name

E1073 C181

StaffType

TSDS Staff Type
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Il. (Student-only Districts) Import Staff Data

Student-only districts must either enter staff information in District Administration or use the
Staff Import utility.

e State Reporting > Utilities > Import Staff File

lll. Create Interchanges

State Reporting > Utilities > Create TSDS Core Collections Interchanges

Class Roster Fall

Core Collection |Select the submission. For the Class Roster - Fall submission, select Class Roster -

Fall.
Ending School |(Display only) The submission year as entered in the Submission Year field on
Year State Reporting > Options is displayed.

For the 2023-2024 Class Roster - Winter submission, the field should display 2024.

Campus Type a three-digit campus ID, or leave blank to create interchanges for all
campuses.
As-Of Date (Required) Enter the as-of date for running this utility.

The As-Of Date must be the last Friday in February (February 23, 2024). Data is
pulled for only one semester. All courses, teachers, and student enroliments must
align exactly with that date to be reported, and at least one student enrolled in
that course on this date in order for a course/teacher to be reported.

The interchanges are listed according to the Core Collection field.

O Select All TSDS Collection Interchanges (e.g., All TSDS Class Roster Interchanges) to create
all interchanges for the Class Roster - Fall submission.

Or, select the individual interchange you want to create.

NOTE: Only the Staff Association Interchange can be created for Business-only districts. A
valid District ID must be entered on State Reporting > Maintenance > Organization >
County District.

All employees who have a valid Unique Staff ID and were employed at the district on the As-
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of Date are included.

Selected ([The field is enabled if you selected all interchanges or a student-related interchange.
Students ([Type or click the ellipsis to select the students for whom you want to create an
interchange. Separate multiple students (Texas unique student IDs) with a comma
(e.g., 6895409515,1628657282,2986961713). Leave blank to select all students.

Selected |The field is enabled if you selected all interchanges or a staff-related interchange. Type
Staff or click the ellipsis to select the employees for whom you want to create an
interchange. Separate multiple employees (Texas unique staff IDs) with a comma (e.g.,
4732877094,2568052155). Leave blank to select all staff.

O Click Run.

When the process is complete, you are prompted to save a .zip file containing the individual files
for the completed interchanges.

The default name of the zipped folder is District YYYY-MM-DD.HH-MM-SS.TSDS.zip, where:

e District is the six-digit county-district number
e YYYY-MM-DD is the date when the folder was created
e HH-MM-SS is the hour, minute, and second when the folder was created

Example: 015102-2018-11-11.15-30-22.TSDS.zip

The default name for the individual files is
District Campus_Collection_TimeStamp_Interchange.xml, where:

e District is the six-digit county-district number
e Campus is the three-digit campus ID
e Collection is the nine-character collection (ending school year & submission)

e TimeStamp is the 12-digit date-time-stamp when the interchange was created
(YYYYMMDDHHMM)

e Interchange is the name of the interchange created.

Example:
015166 000 2020TSDS 202003031420 InterchangeEducationOrganizationExtension.xml

If errors are encountered:

1. Correct the data in ASCENDER.
2. Create the interchanges again.
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Class Roster Winter

Core Collection [Select the submission. For the Class Roster - Winter submission, select Class
Roster - Winter.

Ending School |(Display only) The submission year as entered in the Submission Year field on

Year State Reporting > Options is displayed.
For the 2023-2024 Class Roster - Winter submission, the field should display 2024.
Campus Type a three-digit campus ID, or leave blank to create interchanges for all
campuses.
As-Of Date (Required) Enter the as-of date for running this utility.

The As-Of Date must be the last Friday in February (February 23, 2024). Data is
pulled for only one semester. All courses, teachers, and student enroliments must
align exactly with that date to be reported, and at least one student enrolled in
that course on this date in order for a course/teacher to be reported.

The interchanges are listed according to the Core Collection field.

O Select All TSDS Collection Interchanges (e.g., All TSDS Class Roster Interchanges) to create
all interchanges for the Class Roster - Winter submission.

Or, select the individual interchange you want to create.

NOTE: Only the Staff Association Interchange can be created for Business-only districts. A
valid District ID must be entered on State Reporting > Maintenance > Organization >
County District.

All employees who have a valid Unique Staff ID and were employed at the district on the As-
of Date are included.

Selected ([The field is enabled if you selected all interchanges or a student-related interchange.
Students ([Type or click the ellipsis to select the students for whom you want to create an
interchange. Separate multiple students (Texas unique student IDs) with a comma
(e.g., 6895409515,1628657282,2986961713). Leave blank to select all students.

Selected |The field is enabled if you selected all interchanges or a staff-related interchange. Type
Staff or click the ellipsis to select the employees for whom you want to create an
interchange. Separate multiple employees (Texas unique staff IDs) with a comma (e.qg.,
4732877094,2568052155). Leave blank to select all staff.

O Click Run.

When the process is complete, you are prompted to save a .zip file containing the individual files
for the completed interchanges.

The default name of the zipped folder is District_YYYY-MM-DD.HH-MM-S5.TSDS.zip, where:
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e District is the six-digit county-district number
e YYYY-MM-DD is the date when the folder was created
e HH-MM-SS is the hour, minute, and second when the folder was created

Example: 015102-2018-11-11.15-30-22.TSDS.zip

The default name for the individual files is
District Campus_Collection_TimeStamp_Interchange.xml, where:

e District is the six-digit county-district number

e Campus is the three-digit campus ID

e Collection is the nine-character collection (ending school year & submission)

e TimeStamp is the 12-digit date-time-stamp when the interchange was created
(YYYYMMDDHHMM)

e Interchange is the name of the interchange created.

Example:
015166_000_2020TSDS_202003031420_InterchangeEducationOrganizationExtension.xml

If errors are encountered:

1. Correct the data in ASCENDER.
2. Create the interchanges again.

2026/02/04 11:55 20 Core Collection: Class Roster Winter Submission



District Administration

ASCENDER

ELEVATING TECHNOLOGY SOLUTIONS

ASCENDER GUIDES

74 ASCENDER.

ELEVATING TECHNOLOGY SOLUTIONS

Back Cover

2026/02/04 11:55 21 Core Collection: Class Roster Winter Submission



	Table of Contents
	Core Collection: Class Roster Fall/Winter Submission
	Prerequisites
	I. Verify Data in ASCENDER
	Reports
	Grade Reporting
	Registration
	Personnel
	Payroll
	District Administration

	II. (Student-only Districts) Import Staff Data
	III. Create Interchanges
	Class Roster Fall
	Class Roster Winter



