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District Administration

Core Collection: Class Roster Fall/Winter
Submission

The Class Roster Fall/Winter Submissions collect organization, staff identification and
demographics, class assignment, student identification and demographics, and class enroliment
data.

O Fall Class Roster

e As-Of-Date: September 29, 2023
e Submission Due Date: October 19, 2023
e Grades 01 - 12

0 Winter Class Roster

e As-Of-Date: February 23, 2024
e Submission Due Date: March 28, 2024
e Grades EE - 12

NOTE: Service ID restrictions for Summer PEIMS apply to this submission. (See PEIMS edit
30305-0004.)

New for 2023-2024 Class Roster Fall:
0 ADDED RULE 10020-0070: Campus data must be provided for each campus registered
with the TEA as an active instructional campus serving any of the grade levels “01"-“12".

OO REMOVED RULE 10020-0003: Campus data must be provided for each campus registered
with the TEA as an active instructional campus.

Campus data must be reported for each campus registered with the TEA as an active
instructional campus.

New for 2023-2024 Class Roster Winter:
O RULE: For a student school association being reported for the Charter School Waitlist
collection, ENTRY-GRADE-LEVEL-TYPE must not be blank.

-

/1. IMPORTANT: Some of the images and/or examples provided in this document are for

4"\ informational purposes only and may not completely represent your LEA’s process.
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Prerequisites

 Verify that all roles and users are correct in Security Administration.
e Verify Service IDs - Grade Reporting > Reports > Grade Reporting Reports > Master Schedules
> SGR0220 - Invalid Service ID

I. Verify Data in ASCENDER

Verify data for each element on the following pages and reports. It is suggested that you run
reports first, and then use the maintenance pages to update data where needed.

Hard-coded elements:

The following element is hard-coded in the software. Hard coded values are built into the program,
are the same each time they are extracted, and cannot be changed by the user.

O CourseldentificationSystem (E3075) (Code table: C350) is the system that is used to identify the
organization of subject matter and related learning experiences provided for the instruction of
students. This is hard coded in the program as “State Course Code.”

Reports

e Personnel

O Teacher Incentive Allotment Designation codes and descriptions can be verified by
running the following report:

Personnel > Reports > Personnel Reports > HRS1750 - Teacher Incentive
Allotment Designation Report
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= | [ ciear Options

HRS1750 - Teachsr Incentive Allotrment Designation Report

Parameter Description Valus

Sort by Alpha (A), Pay Campus (C), Primary Campus [P)

Pay Status Active (A). Inactive (1), or blank for ALL

Pay Type 1-4, Exclude Sulbs (E), or blank for ALL

Select Pay Campusies). or blank for ALL

Select Primary Campus(es), or blank for ALL

Select Employes|s), or blank for ALL

b e M o e e o
o -

Select Frequency
Date Run:  11-18-2021 252 PM Teacher Incentive Allotment Designation Report Program: HRS17S0
Cnby Dist:  964-964 TEXAS ISD Page: 1of 1
Emg Nbr Employoe Name Pay Frequency
TlA Designation Cd
Toial Employeses. for District: Nbr Actvee: O Mbr nactive: 0O

The following element from the StaffExtension complex type are included in the Class
Roster Winter submission:

Reported Elements from Personnel Reports:

Element|Code Table Data Element ASCENDER Name

E1722 |C322 TeacherincentiveAllotmentDesignation|—-

NOTE: If a person is listed as an Instructor, it is considered they are teaching a course.
The instructor can be listed in Personnel or in Grade Reporting, but not in both
applications. The instructor must be deleted from Grade Reporting > Maintenance >
Master Schedule > Campus Schedule > Instructor if they do not have any sections
assigned to them.

To get them to extract, the staff member must be deleted from the Grade reporting >
Maintenance > Master Schedule > Campus Schedule > Instructor tab.
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O Staff data can be verified by running the following report:

NOTE: For a more accurate list of active employees, run the report from Payroll >
Reports > User Created Reports.

Personnel > Reports > User Created Reports
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The following elements from the StaffExtension complex type are included in the Class
Roster Winter submission:

Under Employee Demographic:

o Texas Unique Staff ID

o First Name, Middle Name, Last Name, Generation
o Sex

o DOB
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o Staff ID/SSN
o Hispanic/Latino
o American Indian, Asian, African American, Pacific Islander, White

Under Employment:

o Highest Degree Achieved
o Yrs Prior Teaching
o Creditable Year of Service

e Student

O Student data can be verified by running the following reports:

For verifying data in CLS2-100-001 Student Class Roster:

o Grade Reporting > Reports > Grade Reporting Reports > Instructors >
SGRO0900 - Class Rolls (Student Grade Information)

o Grade Reporting > Reports > Grade Reporting Reports > Student
Schedules > SGR0000 - Student Course Enroliment Listing

o Registration > Reports > Registration Reports > Student > SRG0400 -
Student Information Sheets

For verifying data in CLS2-100-002 Student Class Schedule:

o Grade Reporting > Reports > Grade Reporting Reports > Student
Schedules > SGR2055 - Student Schedules

For verifying data in CLS2-100-003 Staff Class Assignment:

o Grade Reporting > Reports > Grade Reporting Reports > Instructors >
SGR2550 - Teaching Assignments

o Grade Reporting > Reports > Grade Reporting Reports > Master
Schedules > SGR0130 - Master Sched Section and Grd Rpting Info

For verifying data in CLS2-100-004 Teacher Class Summary:

o Grade Reporting > Reports > Grade Reporting Reports > Instructors >
SGRO0350 - Student Counts by Teacher

For verifying data in CLS2-100-005 Staff Roster:

o Grade Reporting > Reports > Grade Reporting Reports > Instructors >
SGRO0140 - Instructor List (Grd Rpting)
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For verifying student demographic data:

o Registration > Reports > Create Registration Report

Grade Reporting

e Grade Reporting > Maintenance > Master Schedule > District Schedule

Save School Year: 2023-2024
AVAILABLE COURSES
[Engtist ) (i v] | Retrieve Stds-Based Crs Setup
N %
c Sarvh Service Gn e Ta Exclude Sif
et Dewals  pymper  THE Name 10 ° crs of iSBN from Ped
Description Sem TeacherPortal
o o] 0610 ENGLISH GR 6 ELAKREAD 03200510  ELAREAD & (7] 2 incl Both(Att Grds) )
o) SHGREH ELAGREAD ELA READ 6 ncl Both[Att Grds)
o] 0612 EMGLISH GR 6 GT ELAAREAD ELA READ 6 [7] 2 I O
D SHGRE IS ELASREAD ELA READ &
(o] 0614 ENGLISH GR BALT ELALREAD ELA READ & (7] 2 I 0
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The following elements from the StaffResponsibilitiesExtension complex type are included
in the Class Roster Winter submission:

Reported Elements from Course:

Element Code Table Data Element ASCENDER Name

E3071 — CourseCode Service ID

E0948 Cl135 CourseSequence Crs Seq

e Grade Reporting > Maintenance > Master Schedule > Campus Schedule > Course
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COURSE SELECTION ~ COURSE  SECTION  INSTRUCTOR  COPY COURSE SECTION
[enguar ) [Tn v Retreve
Service Hbr
3 T
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The following elements from the CourseOffering complex type are included in the Class
Roster Winter submission:

Reported Elements from Course:

Element

Code Table

Data Element

ASCENDER Name

E1194

LocalCourseCode

Crs Nbr

e Grade Reporting > Maintenance > Master Schedule > Campus Schedule > Section
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COURSESELECTION ~ COURSE  SECTION  INSTRUCTOR  COPY COURSE SECTION
(1436 ENGLISH 4 ] (Titte ~] %
Non
Max Stu Enroll Stu W/D Stu Enroll Stu W/D Multi Sve Incl UIL Dst Campus
Del Details Course Title Sec Seats Sem 1 Sem 1 Sem 2 Sem 2 Ind Elig Lock Lmg Based
juj 0 0914  ENGLISH 4 ALT 10 o010 2 0 2 0 O N O 00
o] 0914 EMGLISH 4 ALT 11 010 5 2 5 1 O O o0
o 0914 ENGLISH 4 ALT 12 010 1 2 1 0 O N O 00
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0 0914 ENGLISH 4 ALT 60 010 0 1 0 0 O O 00 -
. 13 [»]) [Last Add

=> Crshbr. 0914

Ji [EMGUSH 4 AT

] sweiD: (03220400
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Section Information

Sped Stu Age: ~
Pop Srvdt: )=
Instruct Sett: C]
Class Type: :] v

High Qual Pk Prog: ||
PK Sch Type: =

Include WD Meeting Times:

s e
Wks/Mnth: :]:'
PKCumetz | ¥

C o=

Home Room Ind: E]

Stu Instr:

Section: Max Seats: Enrolled Students Sem 1 Sem 2 E] Non Campus Based: - Dst Ling: E'

Restrictions Course Codes and Credits District Information

Type Rstretn: :]Z' Dual Crdt: :]I'Z Crs Seq
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Y

[

U
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The following elements from the SectionExtension and
TeacherSectionAssociationExtension and StudentSectionAssociation complex types are
included in the Class Roster Winter submission:

Reported Elements from Section:

Element

Code Table

Data Element

ASCENDER Name

E1194

LocalCourseCode

Crs Nbr

E1056

Sectionldentifier

Crs Nbr, Section, Sem

E1072

NonCampusBasedInstruction

Non-Campus Based

E0948

CourseSequence

Crs Seq

E1454

ClassroomPosition

Class Role

E3010

BeginDate

Entry Date

E3020

EndDate

Withdraw Date

Registration

e Registration > Maintenance > Student Enroliment > Demol
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e
STUDENT: (300203 : ABUNDIS, CECILIA MICHAEL ) TEXASUNIQUE STU ID: (2470861283 ) Retrieve |:
e

DEMO1  DEMO2Z  DEMO3  GRADUATION ATRISK  CONTACT  WIRENROLL SPECED T BIUESL TMElI PRS  LOCALPROGRAMS PK ENROLL FORMS
Demographic Information
Gragee 11 - Track 00 |2  orig Enery[08-16-202 yLnkgSmFEd |
Name:[CECILLA | CT= ) [ ]

First Middle Gen [n—

«d) ssn a2 50 | PriorS5M{ 423333400 | TexasUnique Student ID: 2470861263 | Medicaid Elighs 0 Medesa”

e R e Qo —
WhiteJ)  BlackAfrican Americarc[[]  Asiarc[T)  American Indian/ Alas unNamD Hawaian/Pacific tst (]
Prons [ Acdress Attendance Zones
AdcfTet Resc( )% Phone Nor(555) (507.7839 ) - Cell P N ) Emia| ) Campus  FromGrdbwl  TheuGrd Ll

Num Stret State  Dp

=i ) S—
Student Indicators
e cose [
ancose (@ s

Campus 1D Resid |:] Child Find: SPP1.11
Active C 1 - Active Cnilg Fing. SPPA1-12:

As of Status Last Friday October:
s of Status Last Day Envollment:

Economic Disadvantage Foster Care Military Connected
Delete  Descriptor  Begin Date End Date Delete  Descripter  Bagin Date End Date Delete  Descripter  Begin Date End Date

The following elements from the StudentExtension and
StudentSchoolAssociationExtension complex types are included in the Class Roster Winter
submission:

Reported Elements from Demol:

Element|Code Table |Data Element ASCENDER Name

E0923 |—- LocalStudentld —

E1523 |—- StudentUniqueld Texas Unique Student

E1517 |C050 EntryGradelLevel Grade Grade
EQ703 |—- FirstName Name - First

E0704 |—- MiddleName Name - Middle

EO705 |—- LastSurname Name - Last

EO001 |—- Studentld SSN

E0004 |CO13 Sex Sex

E0006 |—- BirthDate DOB

E1064 |—- HispanicLatinoEthnicity Hispanic/Latino

E3050 |C304 Race White

E3050 |C304 Race Black/African American

E3050 |C304 Race Asian

E3050 |C304 Race American Indian/ Alaskan Native
E3050 |C304 Race Hawaiian/Pacific Isl
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Element

Code Table

Data Element

ASCENDER Name

E0266

Schoolld

Camp ID Resid
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