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District Administration

Run ASDR

After entering the district, special program, and campus options, you are ready to perform a trial
run of ASDR. You can print separate reports that show students whose next year records were not
created and list errors found. Once you have corrected or verified the errors, you can perform the
live run.

Before running ASDR, do the following:

e Be sure that all users are logged out of ASCENDER.

1. Perform a trial run.

| Save J

Perform Rollover Error List Dropped Stu List Leaver Error List

[ Live | Trial

DISTRICT ASDR OPTIONS SPECIAL PROGRAM OPTIONS CAMPUS ASDR OPTIONS

Clear Bus Data
Move Registration Student Comments

Clear NSLP Code

O Once all options are selected, click Execute to test the rollover.

NOTE: This process may take several minutes. You must keep the page open while the
process is running.

If there are data errors that prevent the rollover, a pop-up window will display and the
process will not proceed.
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Less than half of the student course requests for Campus 001 have

been scheduled. -- Continue processing?

O Click OK to continue running ASDR.

ASDR processes and error messages:

When the process is complete, four buttons are displayed:

o Button 1
o Button 2
o Button 3
o Button 4

Review Reports

O Review the Error List, Dropped Stu List and Leaver reports.

Error List:
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A i b
E:f 2272021 3:10 PM Dstrct Annual Student Dats Rollover :;u-,“ Trial Run
5:} 152160 Ervos [ Warning Page 1 al21
Campars 001

g
—Studen Bypaused

Saocient 000016 Garza. Sahaw Alecs has black o wivakd YVear End Statvs Ooton selected | Increment Student Grade Lavel Vang Year End Stata

Sedesn DOO0EL Alvarez. Lesa Mass has blask o wvvakd Year End St Coton selected | Increment Student Grade Lavel Usng Year End Stanus

Sadesn 000132 Casnlio, Myla Masyiou has blask o svvakd Year End Statias. Coton selected | Incremant Student Grade Lavel Useng Year End Sunus

Savdest 000181 Rodeguar. Josue Cole had biask o rivakd Yer End Sona Opton selected | Incremant Shudet Grade Lavel Usng Yasr End Smata

Soudern 000183 Marguaz. Mokavia Nosl has blank or mvald Year End Status. Opton selected | lecrement Student Grade Lavel Usra Year End St

Sovdent DOQNZY Holtachngeder, Baanny Dave has blank or mvalkd Vear End Statvs. Coeon selecied

Crem 4

lncremant Student Grade Level Uing Year End

Dropped Stu List:

55

Date Run: 2272021 3:10 PM

Dwsarect Ansrvsal Student Data
Hollover
Student Drop Lint bor School Year : 2021 - 2022

Cray-Dist tsa- 160
Campars : 001
Grd Rec Rec Cd
S ID Student Tk Lyl Status Active Mum Drop
M Haamon

008047  Castelon, Camds Janette o oS 1 F Withdrawal dase pror 1o frst day of school | WD=0Z/222021
Q08958 Fioes. Jovanm Angel o 09 1 2 Withdrawal date pror 10 st day of schoal | WO=DR142020
008957 Gamza, Arseieo Mace 01 09 1 2 Vighdrawal dase pror 10 firmt day of school . WD=02 2372021
007857 Hudson Reakty Siow 01 09 i 2 Wighdrawsl dase pror 1o frm dary of sohool | WO=0G/112020
008907  Macas, Liy Abam LU ] 1 2 Withdrawal date peor 15 frat diry of sohool | WD=02022021
007282 Ramwaz, Chaglons la=asl o 08 1 2 Wthdrawl dase peoe 10 frat dary of sehosl . WO=02012021
007533 Wela, Ared Malachs o1 0% 1 2 Vithdrawal date pror 1o frat day of school | WO=01/082021

W

L4 >
Dropped Student List Errors:
Error Message Type
Student xxxxxx - Bad Enroll record or bad Schedule transfer records found. |Error
Student xxxxxx - Invalid campus xxx found. Error
Student xxxxxx - Invalid track x found for this student. Student dropped. Error
Student xxxxxx has SEMS NY Special Ed Teacher records but no Special Ed Error
Enroll Recs.
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Error Message

Type

Student xxxxxx is currently in 12th grade and Retained. Option to drop
status 1 students is selected in Campus ASDR Options Tab. Please make any
necessary changes.

Error

Invalid Track x For Campus yyy. Error
Student was retained - Receiving campus enroll record is dropped. Warning
Scheduled courses not moved to Grade Reporting for student. Warning
Student had a Active Code of '2' and no Withdraw Date. Active code was set :
to '1". Warning
Student has blank or in\(alid Year End Status. Option selected : Increment Warning
Student Grade Level Using Year End Status.

Student is under 6 years old and has grade level KG. Warning
Student is under 3 years old and has grade level PK. Warning
Student is over 5 years old and has grade level EE. Warning
Student is promoted to KG and Military Connected Code is reset to '0". Warning
Student's enroll record for this receiving campus xxx is dropped due to

im.p.rpper record status in the sending campus. If necessary, please run Warning
Utilities > Reverse Scheduling Transfer to ensure correct data rollover for

next year.

Student xxxxx out of school. Warning
Student did not submit course request for next year. Warning
Student scheduled into school campus number. Warning
Student's withdrawal date prior to first day of school. Warning
Student is dropped due to reaching highest grade level in this campus. Warning
Student graduated out of school. Warning
Student is not active and has no withdrawal date. Warning
Student withdrew before cut-off date. Warning
No request found at this campus. Warning

Leaver Report:

I

O Correct any errors, and correct/verify warnings in the student information, and then re-
execute the ASDR process.

O Repeat this until all errors and warnings are corrected or verified.

Exit:

2. Back up database and log files again if any changes were made.
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O Create another backup of the database as described previously.

It is recommended that the final backup be archived in a safe location for future access
(e.g., audits).

3. Perform the live run.
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