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QuickGuide: Compute Grades and Assign
Credit

Follow these steps to compute grades and assign credit at the end of the semester and school
year. This should be done by campuses that award credit, including middle schools offering courses
with credits that apply toward graduation.

1. Verify grading concept.

Grade Reporting > Maintenance > Tables > Campus Control Options > Computation

Save |

PARAMETERS RAMNGES & CONVERSIONS COMPUTATION H ROLL & GR AVG PRINT OFTIONS POSTING

G-:.:.-‘u noep E Jht Equal D
How w Vg DE Lom c b [:]
Include Ex So Exan ) [E

Rec D low Cre Fa D
Blan u m
He C Gr
Verify that Grading Concept is set correctly:
Grading Indicate how students are awarded credit for a course-section. The selection

Concept should be based on your district grading policy.

Final - Award credits based on the final grade.

Sem/Final - Award credits based on a combination of semester and final grades.
If used, the Credit Seq field on Maintenance > District Schedule is also
considered when you run the Grade Computation and Credit Assignment utility
and the Assign Pass Fail Indicators utility.

Semester - Award credits based on the semester grade.

The field is also used by the Assign Pass Fail Indicators utility.

2. Verify fields in district master schedule.

Grade Reporting > Maintenance > Master Schedule > District Schedule
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| Save School Year: 2021-2022
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Verify that the following fields are set correctly:

Service ID

(Required) Click ¥ to select the service ID for the course.

The service ID description is displayed next to the field.

Tot Credits

Type the number of academic credits awarded to students who pass the course,
up to two digits. The decimal is inserted automatically. For example, if you type
10, the field displays 1.0.

IMPORTANT: If you change this field for a prior year, you must run the Historical
Grade Averaging and Class Ranking utility, as this will affect student averages in
prior years.

Part Credit

Select if partial credit is awarded to students who fail one or more semesters or
are only enrolled in part of the course. The field is used by the Assign Pass Fail
Indicators utility.

Partial credit cannot be selected for regular one-semester and self-paced courses.
NOTE: If a two-semester course has a Credits setting of .5 credits, Award Partial
Credit must be selected for the Grade Compuation and Credit Assignment
utility to award the credit.

Credit Seq

Select the code indicating the conditions under which credits are awarded. This
field is only considered in the Grade Computation and Credit Assignment utility
and the Assign Pass Fail Indicators utility if Grading Concept is set to Sem/Final
on Maintenance > Tables > Campus Control Options > Computation.

1 - Full credit is awarded if final grade and first semester grade are passing.
2 - Full credit is awarded if final grade and last semester grade are passing.
3 - Full credit is awarded if final grade and all semester grades are passing.
4 - Full credit is awarded if final grade and any semester grades are passing.
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3. Assign code NC to students who will receive no credit due to absences.

Grade Reporting > Maintenance > Student > Individual Maint > Grd/Crs Maint
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If the student is receiving no credit, type NC for Credit. This only applies if the student passed

the course but is not receiving credit due to excessive absences. The decimal is inserted
automatically.

4. Run utility to compute grades and assign credit.

Grade Reporting > Utilities > Grade Computation and Credit Assignment
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These Options apply only to courses that were not taken for all semesters of the course:
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Compute Select if you are not using TeacherPortal, or if you are calculating blank
Semester Average semester grades when Allow Recomputation is not selected on
Maintenance > Tables > Campus Control Options > Computation.

If selected and if the campus does not use TeacherPortal, you will be
prompted to confirm that you want to continue when you execute the

utility.
Compute Final Select to calculate final grades. If selected, the fields under Exclude
Grades Final Grade Computations are enabled.
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