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Admin > Admin Options

A TeacherPortal administrator can mark courses as 'Ready to Post' for the entire campus, or for
teachers who have not marked their own courses as 'Ready to Post'.

❏ Click the Admin Options link to expand the section. The Mark Ready to Post button is displayed.

Click Mark Ready to Post to mark all courses at the campus as ready to post, including any courses
where the teacher has not clicked Mark grades as Ready to Post on the Cycle Grades page. The
button is only displayed for current cycles that are open for posting.

The following is also displayed:

• The campus, semester, and cycle for which you will be marking courses as ready to post.
• The number of courses that have already been marked as ready to post (before clicking the
button).
• The number of courses that have not yet been marked as ready to post (before clicking the
button).

You are prompted to confirm that you want to mark all remaining courses as ready to post.

https://help.ascendertx.com/test/teacherportal/doku.php/admin/adminoptions
https://help.ascendertx.com/test/teacherportal/lib/exe/detail.php/images/screenshots/admin-options-mark-ready-to-post.png?id=academy%3Aadmin-mark-ready-to-post
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Click OK.

A message is displayed indicating that courses were posted.

View Courses
Marked Ready to
Post

Click to view a report of all courses that have been marked as 'Ready to Post.' The report
opens in a new window.

https://help.ascendertx.com/test/teacherportal/lib/exe/detail.php/images/screenshots/admin-options-mark-ready-to-post-popup.png?id=academy%3Aadmin-mark-ready-to-post
https://help.ascendertx.com/test/teacherportal/lib/exe/detail.php/images/screenshots/admin-options-posted.png?id=academy%3Aadmin-mark-ready-to-post
https://help.ascendertx.com/test/teacherportal/lib/exe/detail.php/images/screenshots/admin-options-posted-course.png?id=academy%3Aadmin-mark-ready-to-post
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